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LANDSCAPE  FORMAT- LETTER SIZE 
 

The following templates are in letter-size Landscape format and are also available 
on MLAR’s website if teachers wish to download them to their computer. 
 
Templates are formats of pages that teachers may require several copies of during 
the course of a given school year.  Only one copy is provided, to be used as the 
original for making other copies.  
 
It is recommended that all originals be kept in a separate binder from the one that 
teachers will use to enter their own information as part of their lesson planning and 
record keeping.  
 



  

Student Attendance Record 12 

School:________________________________________                    Year: _________ - ___________  
 

Class: ________________________     Teacher: _________________________________ 
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12 Source: Contributed by Raphael Hwang, Regina School of Chinese Studies, 2009 

  September October November December January 
 Student  Names                          

1                           
2                           
3                           
4                           
5                           
6                           
7                           
8                           
9                           

10                           
11                           
12                           
13                           
14                           
15                           
16                           
17                           
18                           
19                           
20                           



  

Student Attendance Record 13
 

School:________________________________________                    Year: _________ - ___________  
 

Class: ________________________     Teacher: _________________________________ 
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13 Source: Contributed by Raphael Hwang, Regina School of Chinese Studies, 2009 

  February March April May June 
 Student  Names                          

1                           
2                           
3                           
4                           
5                           
6                           
7                           
8                           
9                           

10                           
11                           
12                           
13                           
14                           
15                           
16                           
17                           
18                           
19                           
20                           



  

STUDENT EVALUATION (SAMPLE) 
Student’s Name: ____________________      Evaluation Period: ______/________/__________ 
     (Given name,    Surname)              (Year  Month  to   Month) 

 
Additonal Comments: Use check mark to identify which report:      __________    ____________ ___________ 
          First Report    Second Report  Third Report 
 
Teacher/Principal Signature: _________________________          /    _________________________  
              Teacher                       Principal   
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RATING

 
Needs Help 

Below 
average 

 
Average 

 
Good 

 
Excellent 

 
Learning 

FACTORS Characteristic Evaluated 0 10 20 30 40 50 60 70 80 90 100
Attends classes regularly            Attendance 

Punctuality Is always on time for classes            
Listens well to Language Instruction            Attentiveness 

in class Contributes responses in oral work            
Performs assignments in class            Class work / 

Homework Performs homework when assigned            
Is respectful of others            
Works well in group work            

Ability to 
work with 
others Willingly contributes to group work            
General Brings Materials to Class            

Language-specific Achievement 
Comprehension of spoken word            
Oral Fluency in speaking the language            
Vocabulary development            
Word identification skills            
Written language skills            
Spelling skills            

Specific 
Skills 

In 
Use 
of 

Heritage 
Language Printing/handwriting skills            



  

 
  

       MONTH: ______________________________ Year: __________ 
 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
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